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PLTC EXAM TIPS - Julie C. D'Avignon
EXAM PREPARATION TIPS

1. Read through the Practice Materials at least twice

· First time read for detail - you may have done this in preparation for or after class

· Second time read for general concepts - don’t get bogged down in the details, just make note of where to find the details if you need them on the exam

· highlight key words and/or write key words in the margins of the materials - synchronize with index

· use a different colour when highlighting your index terms where they appear in your practice materials

2. Indices are the key to success

· CANs are not useful for the exam - only make them if they help you understand the materials

· don’t make indices from scratch - update ones from previous years and add any terms/key words that make sense to you

· divide and conquer - get a group of people together and each update one index

· annotate or cross-reference in the index

· bold page numbers where the concept is discussed in depth

3. Make use of the margins in the practice materials

· write in key terms (in addition to or instead highlighting in PM)

· write in related concepts/topics

4. Separate binder for each practice area

· take out all non-examinable materials

· add in useful Activity Plans (i.e. contracts, pleadings, will, questions/answers)

· put Index at the front

· Statutes: two camps (one camp says divide into binders according to topic, other camp says keep all the statues together in the binder they came in)

5. Know your indices

· read the index through from A to Z and physically look to each page reference and locate the term/concept on the page (just makes you faster on the exam)

· make sure the terms used in the index make sense to you

6. Practice Exams - look at them and actually do them!

· don’t look at them until you have gone through the practice materials at least once and you have done your indices

· get the “hang” of the PLTC answers

7. Make a Timing Cheat Sheet

· you MUST budget ruthlessly in the exam

· make a timing cheat sheet that has the amount of time for each mark (i.e. 1.8 minutes/mark, 3.6 minutes for 2 marks,…) (NB: might be too much micromanagement for some people)

8. Don’t write-off the Practice Management & Professional Responsibility topics

· they are on both exams

· if you learn the general points then you can save yourself from having to look them up on the exam

9. Print out your indices well in advance - it takes longer than you think

10. Limitation Periods - make a chart of all limitation periods for quick reference

EXAM WRITING TIPS

1. Beware of Time

· before starting each section, flip through to see how many questions await you

· mark the halfway point for the section (should be there after 20 minutes)

· you should move to next section after 40 min (Note: some instructors will give you a warning at 40 min)

· if you follow the 40 min per section guideline, you will have 20 min at the end 

2. Questions that stump you

· ***this will happen! get over it and move on… don’t let it shake you!

· you do NOT have to know everything to pass - 4 sections worth 25 marks each and to pass you only need 15 of the 25 per section

· if you don’t know a question - move on and come back later if you have time

· you will NOT have time to review questions you already answered

· use flags - either one colour OR yellow for not sure/check again and red for left blank

3. Don’t leave any blanks

· put something down… anything… try for the mercy marks

EXAM DAY

REMEMBER TO BRING:

1. food, juice, water

2. clock/watch

3. binders with Practice Materials and Indices triple check before you leave home!

4. statutes – bring them ALL

5. practice management & professional responsibility bring the Members Manual

6. and the CBA Code too

7. Calculator (builders liens, estates)

8. Calendar (for counting days for builders liens)

9. Earplugs

10. Flags

